
Creating Club and Organization Web Pages With Teacher Web

STEP 1: Log into your teacher web and click on the Add Main Section link (see below)

	 You can name this new 
section whatever you 
wish.  It will now, by 
default appear on the left 
navigation menu.    Title 
your page and create a 
file name for the main 
site (no spaces or special 
characters in the name).  
Click create section. From 
this point, there are two 
options as to how you can 
make and display the site.

OPTION A: Use Teacher Web to 
create the site

or

OPTION B: Create the site using 
any html editor, like 
DreamWeaver or FrontPage, and upload the file to your Teacher Web.

STEP 2, OPTION A: From the My Site Content page, click the edit _____ (name of your 
organization) link and you can now edit your page just as you would any other Teacher 
Web page.  To complete the process, go to your teacher web site and click on the 
organization’s link.

	 Copy the web address and email it to the WPC at pward@neisd.net

Web Address



STEP 2, OPTION B:  Create the web site using any web design tool.  When creating the pages, 
please be sure to adhere to the following guidelines.

		  •put all files in a single folder
		  •make sure all file names are lower case
		  •do not use spaces or punctuation in the file names
		  •make sure that all images used are also in the same folder as the web pages

	 From the My Site Content page, click the edit _____ (name of your organization) link.  
Click the Files - 0 tab.  From here, upload each file (images and html files) to the 
Teacher Web Site.

	 Once all of the page have been uploaded, click the View Page link.  Click the file that 
will be your organization’s home page.  Copy the web address and email it to the WPC 
at pward@neisd.net.


