
Online Student Schedule Registration 

Open your Internet browser and go to https://portal.neisd.net/SchReg/  

How to create an account 

Click on Click Here to Create an Account button: 

 

Enter your Student ID # and date of birth in the mm/dd/yyyy format (for your convenience the date of birth box is 

pre-populated with the dashes so you only need to type in the numbers i.e. 01/01/2000). Enter a 4-digit PIN, and an 

additional (optional) e-mail account. This e-mail account is in addition to your parents’/guardians’ e-mail accounts 

available in our records. 

 

Once you create the account, you can log in 

https://portal.neisd.net/SchReg/


How to login to the system 

Click on the Login Here button 

Once you are in the login page, type your Student ID # and PIN. Here you can also recover your PIN if you forgot it. 

The recovered PIN is sent to your parents’/guardians’ e-mail accounts available in our records and any additional e-

mail you entered when the account was created. 

 

The startup page 

Once you have logged in for the first time you will be presented with a summary page, displaying your information 

and your current selection of courses. Initially, since it is the first time, the system will prompt you to start adding 

courses: 

 

 

 



My Schedule Page - Adding Courses to the Schedule 

When you click on the link provided on the startup page, the system will present the My Schedule page. 

Here you are prompted with some questions to remind you about the core subjects you should/could take (if you 

are required to do so).  

Also, if you are in High School, the system will display your current credits. 

 

The Add Courses button, opens a section where you can easily enter the course numbers of those selected on your 

choice slip. 

  



Adding Courses 

The system presents a section where you can type in up to 10 courses at the same time.  

 

When you click on Save Courses, the system adds the courses into your schedule. The system also verifies if the 

schedule was not added previously. 

 

  



Submitting Course Schedule to Counselor 

Once you are finished, you need to submit your schedule to your counselor to review it. 

 

When your schedule is submitted, then you cannot make any changes unless your counselor disapproves it and gives 

you control over your schedule again. While your counselor is reviewing the schedule, he/she, can add, remove or 

update courses and finally approve it. 

 

If you go back to the startup page, you will be able to view your schedule status: 



 

Student Account 

Here you are able to modify your account, that is, your PIN and the additional e-mail. 

 


