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NEXT FUNCTION:
REQUEST :

PO STATUS CODES

QOO TI R W

BUY ENTITY

PO NO.

BLANKET REL. NO.
ONLINE EDI
PRINT PO ONLINE

REPRINT/FAX CURRENT PO :

PRINT/FAX SYNCHRONOUS

ACTION:

: PUR
: DOEE520538

PO STATUS CONTROL pPsC

08/21/2008 09:28:12

DISPLAY ONLY

READY

CANCELLED ]

DELETE

PRINT DOCUMENT

REPRINT

PRINT CHANGE NOTICE

PRINTED %

CLOSED ¥

COPY DOCUMENT

EDI/FAX CODE

PO TYPE

CURRENT PO STATUS H
DATE LAST PRINTED/FAXED :
SELECT NEW PO STATUS £

CANCEL ONLINE PRINT/FAX :
PRINT ALIGNMENT :

FAX PO ONLINE FAX NUMBER 47-272-9417

20 D87

" start.

O GrouptiseM... | B Novell Group... 7_( )jl“f ok B %iz7 A
27. At the Select New PO Status type a 5 this means 1% print. Tab/Scroll to Fax PO online
and type an X, tab to fax number type in the fax # you want it to print too for Budget

Managers Approval. (i.e.: 210-657-8969)

28. Enter, this will send it to that fax machine and the screen will clear
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PS PO STATUS CONTROL
PSC - PO HAS BEEN ROUTED FOR PRINT
NEXT FUNCTION: ________ ACTION:

PSC
B8/21/2008 09:28:12

REQUEST:

PO STATUS CODES

QOO TIRd W

BUY ENTITY

PO NO.

BLANKET REL. NO.
ONLINE EDI
PRINT PO ONLINE

REPRINT/FAX CURRENT PO :

PRINT/FAX SYNCHRONOUS

READY

CANCELLED

DELETE

PRINT DOCUMENT

REPRINT

PRINT CHANGE NOTICE

PRINTED *

CLOSED ¥

COPY DOCUMENT

EDI/FAX CODE

PO TYPE

CURRENT PO STATUS H
DATE LAST PRINTED/FAXED :
SELECT NEW PO STATUS !

CANCEL ONLINE PRINT/FAX :
PRINT ALIGNMENT 7

FAX PO ONLINE FAX NUMBER

29.

Once Budget Managers Approval has been obtained you then fax the PO to the Vendor
for processing. Retain the PO & fax confirmation in the files pending receiving.
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