Creating an Internet Hotlist for Students
To maximize student time and safety on the Internet, consider creating a list of the linked websites you want them to visit. This list can be created using Netscape Composer; and the students can click on the site in the list rather than typing it in the location box. This list can be placed in the students’ shared directory so that all students may open it. Students can easily access the sites you want them to visit, read any related information you might want to add, and answer any questions you might have for them.

To Create a Hotlist
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1. Open Netscape Communicator.

2. Click on Communicator/Composer.

3. Type a title for your hotlist. 
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Netscape Composer works much like a word processor. You can type text just as you would in a word processing application. You can also choose fonts, style, alignment, text size, and text color from the Formatting Tool Bar in Netscape Composer.







Tables
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4. To use Internet Explorer as your browser, minimize Netscape Composer, and open Internet Explorer.  [image: image14.png]Image Properties
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This will allow you to check out your websites before placing them in your hotlist, and you can also use a search engine to find new sites that can become part of your hotlist. 

5. When you get to a site you would like your students to use, right click on the address and select Copy.

6. Click the Composer button on the task bar.  This will take you back to your open hotlist. 
     
7. On the open page, wherever you would like to insert your link, right-click and select Insert New Link, or just click the Link icon.   [image: image2.png]Link





8. Type in the name of the website.

9. Right-click in the Link to a page… box and select Paste.  [Be sure that the web address begins with http:// ]






10.  Click Apply and then click Close.
11.  Click Enter and paste again (Ctrl+V) to put the address below the website name. [This comes in handy if you want to print your hotlist or if your link stops working. Then you’ll have an Internet address to use also, rather than just a title.]
12. To add additional websites, repeat steps 4-10.

13. Save the hotlist to your computer. Click Preview and check your links. 
Saving your Hotlist to the Student Directory


1. Open the hotlist.

2. Click on File/Save As.

3. Navigate to the campus student server (Server … Lab) and click until it shows in the Save In box.

4. Within the student server, open the folder for your grade level and click until it shows in the Save In box.

5. Once the appropriate folder is open, click Save. 

How Students Access the Hotlist


1. Students must log in.

2. Open My Computer.

3. Open the student server and navigate to the appropriate grade level folder.

4. Double click the designated hotlist. 

                              Internet Explorer icon                                      or Netscape icon            

(The icon you see depends on which program is set as your computer’s default browser, Internet Explorer or Netscape.)
Customizing to Add Interest
Inserting and Working with Tables

1. Click on Table (or Insert/Table). 
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2. Let’s set one up for a centered title with space on each side for a picture.
Border line width of 0 pixels makes your table invisible on the page.

Cell spacing of 10 pixels between cells gives you a bit of space between your photos and your title.


Table width determines how far across the page your table will cover. 

We’re not setting equal column widths in this example, so that we can give the title more space than the pictures on either side of it.

We’re leaving the Table Background empty so that it will blend into the page, picking up the color of our page, rather than having its own color.
3. Be sure to click Apply; then OK will change to Close, and you can click Close. 

4. Click outside of your table and press Enter to add some space between the title and your list of websites. Then add a new table for your website list by clicking Insert/Table. 
5. Here are some properties that seem to work well. But try different options to see how they affect the look of your table. 

6. Be sure to click Apply, then OK will change to Close, and you can click Close. 

Formatting Background Page Colors

1. Now, let’s add some color or design to our page background. Go to Format/Page Colors and Properties.
2. Click on Background to select a color. Usually something soft is less distracting. 
Or, if you have some free background images saved, you can select Use Image and then Choose File. Navigate to your backgrounds and select the one you want. 
3. Be sure to click Apply; then OK will change to Close, and you can click Close.
Adding ClipArt or Pictures from Files


1. Let’s add in a picture or two. Click inside your table to place your picture.

2. Select Insert/Picture or click on the Image icon.   [image: image4.png]Image





3. Choose File. (For this step, you need to have some pictures saved into your files, so that you have some choices for an appropriate picture. If you don’t have any pictures, go to one of the clipart sites listed in our Elementary Newsletter, 1st nine weeks 2003-04* . Scroll down to Clip Art Sites. Be sure to read and follow that website’s copyright rules.) Navigate to your pictures folder. Double click on the picture that you want. *http://www.neisd.net/et/elemnews/startup/startup1.htm 


4. How do your want your photo to look in relation to the text around it? Click on the appropriate icon showing the way you’d like it to look.
5. Click Apply. Now you may notice that your picture came in very large. If so, try changing its dimensions by trying out a height like 110 pixels. If you have a check next to constrain, the width will automatically be set. Click Apply. 

