Moving Inspiration to Word and PowerPoint

Open Inspiration product
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Click on Outline View.
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Select File/Export.

Select Microsoft PowerPoint RTF (That stands for Rich Text Format). 


Click Save.

Now, save it wherever you want to keep it … preferably in your own personal directory.   Click Save.
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Now, minimize your open windows, and navigate to your document. It will be a Word document at this point.

In this example, I saved it into my personal directory, so I will first go to My Computer, then double click on my personal drive icon.
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Double click on the Word document to open it.
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 When your Word document opens, go to File/Send to … Microsoft PowerPoint.
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Ta Da!

PowerPoint will open with your new slide show … one subtopic per slide.

You can now go into PowerPoint and insert backgrounds and pictures, format text, and add whatever extras are needed. 

[image: image5.png][€] Microsoft PowerPoi [Presentation1] MEIE
| ] Ele Edt View Insert Format Took SideShow Window Help I

Dz &Y a oo [@mwa: =l |~ s# clBlzu s [=eo2

- Yivportant people of the 13
olonies

2(3) John Winthrop
« Leader of the Puritans

Important People of the 13
33 Anne Hutchinson colon ies

« Click to add text

43 King Charles It

5 (3 william Penn
« Leader of the Quakers

& 3 Miscellaneous Thoughts

« Suffragette
« Betsy Ross flag
« s, Barry
Click to adtd notes =
EEOsT A K
I Giine Defauk Dosign [





