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To maximize student time on the Internet, consider creating a list of the sites you want them to visit. This list can be created using Netscape Composer; and the students can click on the site in the list rather than typing it in the location box. This list can be placed in the students’ shared directory so that all students may open it. Students can easily access the sites you want them to visit, read any related information you might want to add, and answer any questions you might have for them.

To Create a Hotlist

1. Start Netscape Communicator.

2. Click on Communicator-Composer.

3. Type a title for your hotlist. 
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Netscape Composer works much like a word processor. You can type text just as you would in a word processing application. You can also choose fonts, style, alignment, text size, and text color from the Formatting Tool Bar in Netscape Composer.
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4. Click the Netscape button on the task bar.  This will allow you to use a search engine to find sites that can become part of your hotlist. 
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5. When you get to a site you would like your students to use, right click on the address and select “Copy”.

6. Click the Composer button on the task bar.  This will take you back to your open hotlist. 
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7. On the open page, right click and select “Insert New Link”.
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8. Type in text that describes the website.

9. Right in the “Link to a page…” box and select “Paste”.

10.  Click “Apply” and “OK”.

11. To add additional websites, repeat steps 4-10.

12. Save the hotlist to your computer. 

Saving your Hotlist to the Student Directory

1. Open the hotlist.

2. Click on “File-Save As”.

3. Navigate to the campus student server and click until it shows in the “Save In” box.

4. Within the student server, open the folder for your grade level until it shows in the “Save In” box.

5. Once the appropriate folder is open, you may now click “Save”. 

How Students Access the Hotlist

1. Students must log in.

2. Open “My Computer”.

3. Open the student server and navigate to the appropriate grade level folder.

4. Double click the designated hotlist. 

