Focused Revision and Editing
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Revision:  Reread your composition and ask yourself the questions below:  

· Does my composition have a beginning, a middle, and an end?
· Do the events or ideas in my composition follow one another in an order that makes sense?

· Did I include enough details to help my reader “see” the things I describe?

· Did I begin my sentences in different ways?

· Do I need to correct any fragments, run-ons, or awkward sentences?

· Do I need to combine any sentences?

· Are there any sentences that don’t belong in my paper?

· What can I add to make my paper better?

Editing:  All writers make mistakes in spelling, capitalization, punctuation, and usage.   That’s why it’s important to edit your paper.  When you edit, look for these kinds of mistakes.
Spelling

· Have I made spelling mistakes?

Capitalization

· Is there a capital letter at the beginning of each sentence?

· Is there a capital letter at the beginning of each proper noun?

Punctuation

· Did I end each sentence with a period, a question mark, or an exclamation point?

· Did I use apostrophes, commas, and quotation marks when they were needed?

Usage

· Did I use pronouns, adjectives, and adverbs correctly?

· Do the subjects and verbs in my sentences agree?
· Did I use correct verb tenses:

· Did I use homonyms (such as to, too, and two) correctly?
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