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If the scanner has not been turned on, turn on the scanner before turning on the computer. Log on to the computer so that you can save in your own directory.

Scanning graphics

1. Open the scanner lid.

2. Place your original face down on the scanner glass, making sure that the upper  right corner is flush with the upper right corner of the scanner glass.

[image: image3.png]Sean Edi View QuiputType Tools Help

Blle| BIS| B8] A sk





3. Press the Scan button [image: image7.jpg]


 in the front of the scanner. (First blue button in front) The HP PrecisionScan Pro program will open and do a prescan of the surface.

4. The preview image appears in the scanning software window.
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5. Create a selection area by clicking on the area of the image you want to work with. A rectangular border may automatically surround the area you selected. If not, click on one corner of the area you want to work with, then drag diagonally to create the border. 
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Choose an output type from the Output Type menu. The output type determines many of the settings for your scanned image. The optimal output type is dependent on two things: the type of original you scanned and where you want to use the final image. If you are not sure, go with True Color. 
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Set output dimensions if you need to resize the original. Choose Tools menu/Dimensions. Think about how you will be using the image and the approximate size it will need to be. However, you can usually resize within the program you place the image.
8. Save the selection to a destination. If you are using the image in a web page, save it as a .jpg file. If you are using it in a formal printed publication, save it as a .tif file. If you are not sure how you will be using it, save it as a .jpg file. A final scan is performed and the image in the selection is saved. (You can actually print, copy, place, or drag the selection to an open document or to the Desktop instead. However, it is probably best to save the pictures to your folder and use them at a later time.)
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More information about scanning can be found in the Help menu. The HP ScanJet Coach can lead you through scanning step-by-step. The HP PrecisionScan Pro Help can lead you to documentation that you can print. 

Dear Family,

Today your child listened to a wonderful story by Mem Fox called Wilfrid Gordon McDonald Partridge. It is about a little boy who helps an elderly neighbor find her memory. Please help your child find one item for each definition that he/or she can bring in to share with the class.  The items need to be able to fit on a scanner. If the item is large have your child either take a picture or draw a picture of the item.

· Something that makes you feel warm inside (example: special stuffed animal).

· Something that makes you cry (example: a photo of a friend who has moved away).

· Something that makes you laugh (example: a toy).

· Something from long ago (example: a baby blanket).

· Something as precious as gold (example: a photo of parents or family members).

Please have your child bring his or her item this week. All items will be kept at school for one week. 

Also, it would be nice for your child to hear about some of your memories. At the dinner table this week, talk about your memories. Talk about your childhood, as well as old stories from the larger family or community. 

Thank you for your support.

Sincerely,

Something old





Something precious as gold





Something warm





Something that makes you sad





Something that makes you laugh
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