School Letterhead
Date

Name of Company

Address

Dear Donor,

Your contribution to the North East Independent School District identified below is most appreciated.  As you know, the District’s operating revenues result for the most part from taxes, which are obligatory.  Consequently, contributions by individuals and businesses have a very special meaning not only because of the generosity of the donors, but also because of their voluntary nature to make an extra effort to further our educational process.  Be assured that your contribution will reap benefits, as we will use it for the purposes you designated.

Again, thank you for your cash/other contribution of $_____________ which will be used for the purpose you designated, ___________________________________ (state purpose).
Your contribution is tax deductible pursuant to the Internal Revenue Service (IRS) Code.  The IRS Code allows deduction for contribution made to, or for the use of, a qualified organization, such as a local government for exclusively public purposes.  The North East Independent School District thus qualifies as a local government entity established for the express purpose of public education (Tax Id #74-6015301).  We suggest you retain this letter to support your claim for deduction as a charitable contribution.

Respectfully yours,

Principal’s Signature
Principal

