MacArthur PTSA Needs You!
The MacArthur PTSA Nominating Committee is beginning the process of nominating individuals for the 2011-2012 school year PTA Board.  Below is a brief explanation of each position.  If you are interested in holding a position, please fill out the Nominating Form and return it to the office. Whether you currently hold a position or are new, ALL interested individuals must submit a form. You may submit forms electronically. If you have any questions concerning a position, please contact Jil Schexnayder, Nominating Chair by email. ( jilschex@hotmail.com )  Please know that some positions do not require you to be on campus or donate a lot of time, and can be held by working parents, grandparents, etc.  You must be a MacArthur PTSA member to hold a board position and should have served at least two years on the board to hold an officer position.    All are welcome and encouraged to become a member!
OFFICER POSITIONS
All officers shall attend training sessions in accordance with their duties; submit a plan of work for approval by the executive committee; attend all meetings of the association; have a current copy of the by-laws.
PRESIDENT
Provide administrative and leadership duties to the local unit as well liaison with NE Council and school administration.  Preside over board and general PTA meetings, and attend all committee meetings except nominating committee.  Assist in management of budget and programs.
1st VICE PRESIDENT
Assist president in any capacity needed.  Organized and schedule all general PTA meetings; In charge of all programs; assist in management of budget; preside in absence of president.
2nd VICE PRESIDENT
Select, manage and oversee PTA fundraisers including collecting monies, delivery of items and related issues; preside in the absence of president and 1st vice president.
SECRETARY
Attend ALL board and general PTA meetings and provide accurate records of these proceedings. Retain a current copy of by-laws; maintain records of officer training and membership of officers.
TREASURER
Maintain PTA financials by keeping books of account and records including back statements, receipts, budgets, and invoices in accordance with records retention policy. Provide regular verbal and written reports of budget and accounts at every board meeting and annual meeting.

[bookmark: _GoBack]PARLIAMENTARIAN
Attend ALL board and general PTA meetings and have a working knowledge of the bylaws; advise presiding officer on questions of parliamentary procedure.
HISTORIAN
Compile a record of the activities and achievements of the PTA including photos, documents, etc. to be secured or published and kept on record in the school library.
 COUNCIL DELEGATE
Attend ALL Northeast Council meetings in order to relay the latest district information to the local unit.  (There are a total of six meetings at 9:30 a.m. at Piper-Bass Student Center, usually on Tuesday’s.)

FACULTY APPRECIATION
Organize and oversee recognition of school employees on selected occasions with events and token gifts. Events to include but not limited to birthdays, luncheons, holidays, kick 0ff breakfast etc.  Assist with recognition of cafeteria and custodial staff during the holidays.

LIFE MEMBERSHIP/FOUNDERS DAY
Collect life membership nominations with committee and submit paperwork to the Texas State PTA.  Submit to NE Council award recipient’s names & reservations for Founder’s Day.  Coordinate volunteers to assist with Founder’s Day invitations, name tags, and poster.

MEMBERSHIP
Promote and encourage membership.  Collect dues and prepare/issue cards.  Submit information to Texas State PTA.  Maintain current member list. Submit results of membership drives from fall and spring to TX State PTA for award recognition.

NOTIFICATION
Conduct all correspondence relating to the association, including gratitude, sympathy, and congratulations, according to procedures detailed in the bylaws.  Create and maintain PTA bulletin board information in school foyer.  Publish monthly calendar listing all current and upcoming events with the school and PTA.  Copy and distribute calendar at the beginning of each month.
