
Student Drop-Off/Pick-Up Procedures
The following procedures have been established to safely and efficiently move students onto campus and to provide proper supervision.  Procedures for drop-off and pick-up are listed below.  After entering the area, the traffic will be directed to the appropriate loading/unloading zones and parking area.  Siblings will always be dropped off/picked up together at the same location based upon the youngest student in the family.  Older siblings of Kindergartens through 2nd graders will be escorted by school personnel at dismissal to meet and wait in line with the youngest sibling.

Drop-Off Procedures (AM):
Car Drops:
· Students are picked up by teachers at 7:25 am.

· Students are expected to be in their classrooms and ready to learn by 7:30 am. 

· Morning supervision begins at 7:00 am in the cafeteria and all grade level common areas.

· All students will be dropped off at the main entrance of the school.

· Parents will enter at the light (Bulverde Green and Fork Bend Hill)
· Take an immediate right at the one-way sign and proceed forward slowly following the hand signals and instructions of those working the drop-off line

· Make sure the passenger door is unlocked and if needed, give the patrols a sign that it is okay for them to open your vehicle door.

· Always pull as far forward as possible in the drop-off line

· If you park in the parking lot, you must walk across the drop-off lane to drop them off.  Children are not allowed to be in the parking lot area without an adult.
· LE (Low emitting) vehicle parking spaces are ONLY for qualifying vehicles. As a green school, it is important that we adhere to this.

Walkers:
· Students walking on the same side of the street as the school will be directed into either the main entrance or the lower entrance gate by an adult.

· Students may only cross Bulverde Green Road at the cross walk (stop light) at the corner of Bulverde Green Road and Fork Bend Hill.

Bike Riders:
· Students riding bikes on the same side of the street as the school will be directed into either the main entrance or the lower entrance gate by an adult.
· Students must walk bikes on sidewalks to the bike areas.
· Students may only cross Bulverde Green Road at the cross walk (stop light) at the corner of Bulverde Green Road and Fork Bend Hill.
· Later in the year, we will work with students on safe and appropriate use of our bike lanes.
Bus Riders:
· Buses will enter through the lower gate and drop off students in front of the cafeteria.
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Pick-Up Procedures (PM):
Car Pick-Up:
· Kindergarten, 1st and 2nd grade and older siblings/carpool students (in front of Cafeteria)
· Parents enter through the lower gate at Bulverde Green and Texas Hawthorn and proceed slowly following the directions of those working the pick up line.
· Once you enter the gate, you will form 2 lines
· Remain in vehicles.
· Student name signs are to be visible on the dash board for staff to read. 
· Always pull as far forward as possible in the pick-up line.
· Buses will line up in front of the car line.  Parents will line up behind buses.
· Do not pull up in front of the cafeteria until all buses leave campus
· 3rd, 4th and 5th grade (main entrance of school)
· Parents enter through the main gate at Bulverde Green and Fork Bend Hill.

· Take an immediate right at the one-way sign and proceed forward slowly following the hand signals and instructions of those working the pick-up line.

· Student name signs are should be visible on the dash board for staff to read.

· Always pull as far forward as possible in the pick-up line.

Walkers:
· Students walking home North on Bulverde Green Road will exit the main entrance. K-2nd and siblings will walk up the sidewalk from cafeteria area to exit main entrance.  
· K-2nd and siblings walking home South on Bulverde Green Road, but not needing to cross Bulverde Green will exit through the lower gate. 
· Students may only cross Bulverde Green Road at the cross walk (stop light) at the corner of Bulverde Green Road and Fork Bend Hill.

Bike Riders:
· Bike riders will walk their bikes along the sidewalks.

· Bike riders who will need to cross Bulverde Green Road may only cross at the stop light.

· Bike riders who will not need to cross Bulverde Green may exit through the main gate or the lower gate.
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